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About FlashFast

FlashFast is Kent’s name for Banner Student Self Service tools.
There are three FlashFast roles. Faculty, Advisor, and Student.

An individua who teaches, servesin the role of advisor or administrator in student services, and is a student
himself or herself, would see all three FlashFast menus, two on the Faculty/Advisor tab in FlashLine, one on
the Student Tools tab.

Banner Access

To request access to a Banner tool, contact your Departmental Security Administrator, look up your
administrator at

http://www.kent.edu/is/Security/SecAdmins.cfm

Banner Documentation

Documentation of ERP tools and processesis available for printing at

http://www.kent.edu/erp/Training/Training-Materials-Library.cfm

Banner Training

Banner seminars are available for registration at http://www.kent.edu/hr/register

Get Help with Banner

Contact the Help Desk at 672-HELP or call Julie Kennedy, ERP Training Coordinator, at 2-1911 for
assistance and referral.
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Access FlashFast for Spring 2008 cour serosters:

a Luminis Platform - Microsoft Internet Explorer

File Edit View Favorites Tools Help

@Backva @ @ L;j‘,Osst-:".su-ch “f,\ Favorites @‘B T - L‘Jﬁ @

Address |@ http:/iflashline kent edu

w,  Welcome to | Welcome
“T”‘TE FlashLine | wimorrasesy

My Campus My Courses FWFS FWFFA »Student Tools (WF ) BRIV EN- G RIS YW L rary +Student]

Toolbox =1k B

For Faculty Notice Regarding the Secured onfidentiality of Unwersny Re(
Kent State University recognizes its

Fall 2007 Privacy Act of 1974 (FERPA)

infarmation used in our aper
employees hold a position of
responsibilities entrusted to the
® Class Roster and its amendments, the Chio Revised Code Section 102, and the Kent

For Fall 2007, you will continue to access faculty tools that you
currently access via Web for Faculty & Advisors, such as:

® Faculty Schedule
ki Faculty and advisors are granted access to student information on a nee

® Submit Grades permitted to exhibit or divulge information from student records exceptin
- ) accordance with University and office policies. Faculty and advisors shou
® Verify Midterms & Finals systemn USERID(s) and associated passwords are considered highly co
anyone.
Spring 2008
Usher in 2008 by accessing these tools in FlashFAST: Violation of FERPA regulations and related policies listed below rmay lea

® Class Roster other disciplinary action.

® Faculty Schedule NEW LINKS! Access related policies.

® FlashFAST

® Submit Grades Contactthe University Registrar at 330-672-3131.

< Midterm
< Final Professional Development
For Advisors For Faculty
® Fall 2007 - Web for Faculty & Advisors ® Faculty Professional Development Center
O KAPS ® Faculty Professional Improvement Leave Policy
® Spring 2008 - FlashFAST ® Faculty Professional Improvement Leave Folicy Procedures
O KAPS ® University Research Council

FlashFast isthe new Banner tool that replacesWeb for Faculty starting with Spring 2008 ter m.

Familiar tools are even easier to find and use through the FlashFast menus.
Class rosters, teaching schedule, grades, and student and course information instantly reflect changing
registration and information updates from Banner.
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#1 tip to remember when using FlashFast:
Select the term and CRN (course section) to view FIRST.

The other menus will refer to the term and section you selected
until you choose a different term/course section.

Faculty Menus

~

Term Selection

CRN Selection (Your Sections)
Select a CRN {Course Reference Mymber) to use with the services below.

Faculty Detailed Schedule

View detailed information about the courses you are assigned. You may view enroliment information here.
Week at a Glance

View your class schedule by day and time.

Detailed Class List

View a detailed description of the students enrclled in your course(s). Including, but not limited to, college, major, and campus.
Summary Class List

View a simple list of the students enrolled in your course(s).

Detailed Wait List

summary Wait List

Midterm Grades

Enter and view midterm grades for your courses.

Final Grades

Enter and view final grades for your courses including NF and SF grades.
Enter the Last Attended Date on this screen for students assigned SF grades.

Example: First select Spring 2008 from the Term Selection menu, then pick a cour se section
from the CRN Selection menu. (CRN=Course Reference Number.)

Click on the Faculty Detailed Schedule menu item to bring up your Spring 2008 schedule.
The Detailed Class List displasy the class|list for the section you selected.

To view adifferent Class List, change the CRN Selection to a different section.
To view your Fall 2008 courses, change the term to Fall 2008 (available soon.)
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Summary Class List (section roster)

ADVISCRZ2 Train Adwisor22
Spring 2008
Oct 17, 2007 0542 pm

Summary Class List

An asterisk will appear next to the appropriate field if any of the following conditions exist: 1) The student has more than one major or departmentin
hiz/her primary or secondary curriculum, 2) The student has a program, level, college, or degree in the secondary curriculum that is different from that

in his/her primary curriculum.

If the word Confidential appears next to a student's name, the personal information is to be kept confidential. <ZI
Caurse Information

Corporate Acconnting I - ACCT 33001 001

CRIT: 10121
Dwration: Aug 07, 2007 - Wowv 18, 2007
Status:  Active

Enroliment Counts

Maximum Actual Remaining
Fwrollment: 35 5 30
Cross List: 0 0 0

Summary Class List
Record

Number Student Name D Reg Status Level Credits DMidtertn Fmal  Grade Detail
1 Erago, Kat F. 10239080  Web Registered Undergraduate 2.000  Enter A D
2 Erdel, Eleanor 800300030 Registered Undergraduate 3.000 C
3 Pash, Ruth R. 810234040 Web Registered Undergraduate 3.000 Enter B
4 Keith, Kimberly BO0E72000 web Registered for Audit Undergraduate 3.000  Enter Al
5 Roy, Pat A, 810025030 web Registered Undergraduate 3.000 Enter B
Email class

The Summary classlist is aprintable roster of a single section.

Features to note above:

1. Students who have requested that their information remain confidential are flagged.

2. A tally of the enrollment countsis kept.

3. Click on a student name link to view their directory information (address, phone, email.)
4. Click the mail icon to email an individual student.

5. Click the Email Classicon to email the entire class.
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Midterm and Final Grades

- ADVISOR22 Train Advisor22
MidTerm Grades . e Sdmser
Epring 2008

Qct 17, 2007 06:05 pm

A midterm (seventh week) evaluation is completed for all freshmen. This evaluation will not be incduded as part of the students' academic transcript.

Enter midterm grades and the Last Attend Date for students receiving 5F grades. If Confidential appears next to a student's name, the personal
information is to be kept confidential.

Incomplete and In Progress grades are not valid midterm grades. <j
&R Mo entry is necessary for the Attend Hours field,
Only 25 students are listed on a page. You must click the corresponding Record Set in order to get to the next page of students to grade.

To select another course to grade, click CRM Selection at the bottom of the page to return to the drop down box with your available courses,

Once grades are submitted, you will receive the message that the changes you made were saved successfully and a new 20 minute time limit will start
for the page.
Course Information
Corporate Accounting I - ACCT 33001 001
CRIT: 10121

Students Registered: ]

A Please submit the grades often. There is a 20 minute time limit starting at 06:05 pm on Oct 17, 2007 for this page. @

Mid Term Grades
Last Attend Date  Attend Hours

Eecord Mumber Student Mame b} Credits Eegistration Status Grade MMDDIYYTY  0.099 99 Eegistration Mumber

1 Erdel, Reggie 800133033 3.000 Registered Aug 15,2007 [C =] | | 4
2 Pash,Ruth R, 810311695 3.000 Registered Aug 19, 2007 [None =] [ s

3 Keith, Kimberly 210311696 3000 Registerad Aug 19, 2007 [Nane =] [ s

Submit | Feset |<j

A Please submit grades often. There is a 20 minute time limit on this page.

Toenter grades:

1. Instructions are provided. Note that 25 studentsarelisted per page. If you have more than 25 students,
remember to go to the next page(s) to see and submit grades for the rest of your students.

2. Be aware of the timeout for the grading page. Click the Submit button to save grades as you go,
especialy if you have alarge number of students. Every time you click Submit, the timeout is reset to 20
minutes.

3. Pull down the menu to select the grade. Only freshmen display on the midterm grade list.

4. Click the submit button once more at the end, to finish the process.
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Office Hours (Optional)

Composition - 15132 - MUS 51211 - 001 %
CRN: 15132

Scheduled Meeting Times

Type Time Days Where Date Range Schedule Type Instructors
Class TBA TBA  Aug 07, 2007 - Nov 18, 2007 Studio Jann Thomson (P)

Office Hours

From To Day of the Week Contact Number Location From Date To Date Display
Time Time (MM/DD/YYYY) (MM/DD/YYYY)

(0000- (0000-

2359) 2359)

M T WThF S U

OO0OO0O00d O |none v O
¥ ¥ ¥ [1 [ |MNone v Fl
W ¥ ¥ P [ | mone V v W DW
Copy To: S;Iect To Copy N w
6
Return to vious
RELEASE: 7.3

KENT STATEs

w

Only students see the office hour information. Students in a section will see the Office Hours that have been
designated for them, or set up general office hours and copy the information to your other courses.

1. Enter From —To timesin 24-hour format to assurethat AM and PM are correct.
(Students see the date converted to AM/PM format.)

For example, 11 AM to 2:15 PM would be 1100 — 1415; 1:30 PM —4:00 PM would be 1330 — 1600.

1AM 0100 7AM 0700 1PM 1300 7PM 1900
2AM 0200 8AM 0800 2PM 1400 8PM 2000
3AM 0300 9AM 0900 3PM 1500 9PM 2100
4AM 0400 10AM 1000 4PM 1600 10PM 2200
5AM 0500 11 AM 1100 5PM 1700 11PM 2300
6 AM 0600 Noon 1200 6PM 1800 Midnight 0000

2. Check off the days of the week to which these times apply.

3. Select your contact number and room location.

4. Enter the From — To dates for which this schedule is in effect.

5. Click the Display checkbox to show this schedule online.

6. If you would like to copy these hours to other CRNs then pull down the menu by “ Copy to”
7. Click Submit to post your hours.
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Faculty FlashFast Tools

Onceaterm is selected, that term remains selected until it is changed.
Once a cour se section is selected, that section remains selected until it is changed.

(In the guide below, the reminder to select the Term and section as needed is provided
for menu items which are sensitive to these selections.)

Information Needed Menu Item
Select aterm for navigating menu items Term Selection
Select a course section for viewing CRN Selection

View a printable course roster

View aroster in detail

Access student contact information quickly
View my teaching schedule for the term
View details of my teaching schedule
View my current assigned sections

View my teaching assignment history
Enter mid-term grades

Enter final grades

Post office hours, change office hours
View detailed information about course
sections

View course descriptions and prerequisites
information from the catalog

View a student’ s permanent address and phone
View astudent’s Next of Kin primary address

and phone
View student’s KSU email address
View student’ s personal email address

(Select Term and section, then)
Summary Class List

(Select Term and section, then)
Detailed Class List

From the Summary or Detailed Class
Ligt, click on the student name link
(Select Term and section, then) Week
at a Glance

(Select Term and section, then) Faculty
Detailed Schedule

(Select Term and section, then) Active
Assignments

Assignment History (begins Spring 08)
(Select Term and section, then)
Midterm Grades

(Select Term and section, then) Final
Grades

(Select Term, then) Office Hours
Class Schedule Search

Course Catalog Search

Student Addresses and Phones
Student Addresses and Phones

Student E-mail Addresses
Student E-mail Addresses
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Student and Financial Aid

@ You may use the back button to return to previous page.

Admissions
Apply for Admission or Review Existing Applications

Registration

Check|your registration status, class schedule and add or drop classes
Student Records
Wiew vhur holds, grades aNd transcripts
Student Account
View your account surnmaries\)\ statermnent/payment history and tax information

Studgnt Reguest Form
Use thif link to access forms to ei

er restrict your directary inforration or to cancel

X

Student FlashFast

Students have their own
FlashFast menus, which
they use to view their
personal schedule, grades,
and other information.

Student Records

View Holds

Current halds on your student record/reqistration.

Yiew Student Information

Current academic program, academic standing, class standing, moreé

Midterm Grades

View midterm grades (freshmen only),

Final Grades
Wiew graded courses in academic history for a term.

Reguest Enrollment Verification
View Status of Enrollment Yerification Requests
MNational Student Clearinghouse

Wiew loan deferments and proofs of enrollment provided by Clearinghouse,

Class Schedule Search

,L Course Catalog Search

View course descriptions and prerequisites for courses as displayed in the catalog.

View enrollment information on file with the Clearinghouse and obtain a printable enrollment certificate.

Search for available sections, link to detailed class information, and view catalog description for prerequisites,

Registration

Select Term
List of terms used with the functions below.

Registration Status
Wiew information which affects vour registration, such as registration permits and overrides,
holds, class standing and current academic program.

Look Up Classes

“ou can search and register for classes using this function.

Acld or Drop Classes
Student Registration

Change Class Options
Once registered, you may change a selected class which has multiple grading options
ar is being offered for variable credit hours.

View Printable Student Schedule

View or Print a copy of your current class schedule,

Student Detailed Schedule

Detailed information on your registered classes,

Weelk at a Glance
Lists your classes in day and time format,

Registration Fee Assessment

&ctive Registration
Your active classes that have not been graded.

Registration History
Tour registration activity, regardless of status or term

Withdrawal Information
Title IV withdrawal information.




