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About FlashFast 
 
FlashFast is Kent’s name for Banner Student Self Service tools.  
There are three FlashFast roles: Faculty, Advisor, and Student. 
 
An individual who teaches, serves in the role of advisor or administrator in student services, and is a student 
himself or herself, would see all three FlashFast menus, two on the Faculty/Advisor tab in FlashLine, one on 
the Student Tools tab. 
 
Banner Access 
 
To request access to a Banner tool, contact your Departmental Security Administrator, look up your 
administrator at 
 
http://www.kent.edu/is/Security/SecAdmins.cfm 
 
 
Banner Documentation 
 
Documentation of ERP tools and processes is available for printing at 
 
http://www.kent.edu/erp/Training/Training-Materials-Library.cfm 
 
  
Banner Training 
 
Banner seminars are available for registration at  http://www.kent.edu/hr/register 
 
 
Get Help with Banner 
 
Contact the Help Desk at 672-HELP or call Julie Kennedy, ERP Training Coordinator, at 2-1911 for 
assistance and referral. 
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Access FlashFast for Spring 2008 course rosters: 
 

 

NEW Flashline TAB! 

NEW LINKS! 

     
 
FlashFast is the new Banner tool that replaces Web for Faculty starting with Spring 2008 term. 
 
Familiar tools are even easier to find and use through the FlashFast menus. 
Class rosters, teaching schedule, grades, and student and course information instantly reflect changing 
registration and information updates from Banner. 
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#1 tip to remember when using FlashFast: 

 
Select the term and CRN (course section) to view FIRST. 

 
The other menus will refer to the term and section you selected 

until you choose a different term/course section. 
 
 

 
 

 
Example:  First select Spring 2008 from the Term Selection menu, then pick a course section  
from the CRN Selection menu. (CRN=Course Reference Number.) 
 
Click on the Faculty Detailed Schedule menu item to bring up your Spring 2008 schedule.  
The Detailed Class List displasy the class list for the section you selected. 
 
To view a different Class List, change the CRN Selection to a different section.  
To view your Fall 2008 courses, change the term to Fall 2008 (available soon.) 
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Summary Class List (section roster) 
 

 
 
The Summary class list is a printable roster of a single section.  
 
Features to note above: 
 
1. Students who have requested that their information remain confidential are flagged. 
 
2. A tally of the enrollment counts is kept. 
 
3. Click on a student name link to view their directory information (address, phone, email.) 
 
4. Click the mail icon to email an individual student. 
 
5. Click the Email Class icon to email the entire class.



Faculty FlashFast (Banner Self Service for Faculty) 12/21/07  p. 6 of 9 
------------------------------------------------------------------------------------------- 

Midterm and Final Grades 
 

 
 
To enter grades: 
 
1. Instructions are provided. Note that 25 students are listed per page.  If you have more than 25 students, 
remember to go to the next page(s) to see and submit grades for the rest of your students. 
 
2. Be aware of the timeout for the grading page. Click the Submit button to save grades as you go, 
especially if you have a large number of students. Every time you click Submit, the timeout is reset to 20 
minutes. 
 
3. Pull down the menu to select the grade. Only freshmen display on the midterm grade list. 
 
4. Click the submit button once more at the end, to finish the process.
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 Office Hours (Optional) 
 

 
 
Only students see the office hour information. Students in a section will see the Office Hours that have been 
designated for them, or set up general office hours and copy the information to your other courses. 
 
1. Enter From – To times in 24-hour format to assure that AM and PM are correct.  
(Students see the date converted to AM/PM format.) 
 
For example, 11 AM to 2:15 PM would be 1100 – 1415;  1:30 PM – 4:00 PM would be 1330 – 1600. 
 
 1 AM 0100  7 AM 0700  1 PM 1300  7 PM 1900 
 2 AM 0200  8 AM 0800  2 PM 1400  8 PM 2000 
 3 AM 0300  9 AM 0900  3 PM 1500  9 PM 2100 
 4 AM 0400  10 AM 1000  4 PM 1600  10 PM 2200 
 5 AM 0500  11 AM 1100  5 PM 1700  11 PM 2300 
 6 AM 0600  Noon 1200  6 PM 1800  Midnight  0000 
 
2. Check off the days of the week to which these times apply. 
3. Select your contact number and room location. 
4. Enter the From – To dates for which this schedule is in effect. 
5. Click the Display checkbox to show this schedule online. 
6.  If you would like to copy these hours to other CRNs then pull down the menu by “Copy to” 
7. Click Submit to post your hours. 
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 Faculty FlashFast Tools  
 

Once a term is selected, that term remains selected until it is changed. 
Once a course section is selected, that section remains selected until it is changed. 
 
(In the guide below, the reminder to select the Term and section as needed is provided 
for menu items which are sensitive to these selections.) 
 

 
Information Needed Menu Item 
Select a term for navigating menu items Term Selection 
Select a course section for viewing  CRN Selection 
View a printable course roster (Select Term and section, then) 

Summary Class List 
View a roster in detail (Select Term and section, then) 

Detailed Class List 
Access student contact information quickly From the Summary or Detailed Class 

List, click on the student name link 
View my teaching schedule for the term (Select Term and section, then) Week 

at a Glance 
View details of my teaching schedule (Select Term and section, then) Faculty 

Detailed Schedule 
View my current assigned sections (Select Term and section, then) Active 

Assignments 
View my teaching assignment history Assignment History (begins Spring 08) 
Enter mid-term grades (Select Term and section, then) 

Midterm Grades 
Enter final grades (Select Term and section, then) Final 

Grades 
Post office hours, change office hours (Select Term, then) Office Hours 
View detailed information about course 
sections 

Class Schedule Search 

View course descriptions and prerequisites 
information from the catalog 

Course Catalog Search 

View a student’s permanent address and phone Student Addresses and Phones 
View a student’s Next of Kin primary address 
and phone 

Student Addresses and Phones 

View student’s KSU email address Student E-mail Addresses 
View student’s personal email address Student E-mail Addresses 
     



Faculty FlashFast (Banner Self Service for Faculty) 12/21/07  p. 9 of 9 
------------------------------------------------------------------------------------------- 

Student FlashFast 
 

 

Students have their own 
FlashFast menus, which 

they use to view their 
personal schedule, grades, 

and other information. 

 

   
 

 


