WebCT Vista — An Introduction to Building
the Course

Logging In:

To access your Vista course go to: https://vista.kent.edu.

Click the name of the Ins

~f—
Select Kent State University

Ohio Learning Network

Test State ﬁWﬁbCT V:

University of Rio Grande

The Premier Academic Enterpri

welcome.

Course List | View couwrse ir

Erirgdl i ¢aursy

Click Log
——- Log in to Web

Browser Check

‘e highly recommend that you perform 2 browser
check before logging in to ensure your computer is
Click on Run a Browsear Check properly configured to use Vista.

—— Bun 3 Browser Check

When you select Run a Browser Check Vista will check to make sure that your computer
has the full functionality to run all of Vista’s tools. A green check marks means
everything is OK. A red x indicates that you may need to enable or update a feature.
Instructions are at the bottom of the browser check list. For more details on computer
requirements go to: Getting Your Computer Ready on the Vistahelp web site or visit
WebCT's helpful walkthrough at: http://www.webct.com/tuneup.
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After logging in, you will see the My WebCT page, which includes your course listings
and personal course management tools.

Note: When My WebCT first loads, your browser may require your acceptance of the
java security certificate. If you press on any links or buttons in My WebCT before the
security certificate window is finished loading or before acceptance has been established,



your WebCT session will end in error and you may be required to manually end and
restart your browser application.

If you receive a pop-up warning:

Click on icon
u:u help protect vour security, Inkernet Explorer has restricked this File

Select Allow Blocked Content | Eow Blockad Cortatt. -
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After logging in, the My WebCT page will open. The classed you’ve created are listed
under Course List. Click on your course name to enter the class.

e
Foundations of Library and Information Science

tion Science - LIS 60600 002 Fall 2006 Buhin
Rick Rubin

Foundations of Library and Infor
Section Instructor: “alerie K

: : Foundations of Library and Information Science - LIS 60600
nd Information Sciendpnz Fall 2006 Rubin - My Role; Section DesignerInskruckar

Foundations of Librar

Building your Course

There are 3 main tabs on the course main page depending on the access level or role you
are enrolled in, in a particular course.

- If you are a section Instructor and Designer, you will see Build-Teach and Student tabs
- If you are enrolled as Instructor only, you will see Teach and Student View tabs only

- If you are Designer only, you will see Build and Student View tabs

From Vista login page —

Build Tab

The Basic View



hCT | Help | Log

Student Yiew Welcome to Vista - Introdug

Basic view | Power Yiew j Content Inventory W = File Manager /D search 43 Content Import [ Be
Add to Course Toolbar: @ Assessments | (&) Chat and Whiteboard 32 Discussions File Manager More Tools™

Course Toolbar:

. $_Announcements™ | Mail ™ | who's Online™ | [E_calendar™ | Assignments™ |
(tools always visibla) ' Announcements™ | (3 Mail™ | [El Whe's Online™ | | ) Assignments< |

B Toolbar Settings [E] My Grades™
éo & hs You are currently on: i Home Page
Add to Home Page
B hssesmants » Welcome to Vista
&1 Assignments » &

=) chat and whiteboard »
B content Fila »

_ : . . _ =
b7 Dlscu.ssmns » ‘%‘“ EQTVE Organize Content in Organizer <’<\:;\ ?El tion 2-Learning Module

B} Learning Module » = =B N

B Media Library Collection »

(@ organizer Page » Faculty , Office hrs - 9am-5 pm, 131 Moulton Hall, Email-faculty@kent. edu

Syllabus » &
@) URL »

More Tools

The Basic View contains —

= File Manager- To store all the files in the course

= Course Toolbar- Tools that can be added to tool bar

= Add to Homepage — Tools and components that can be added to Homepage
= Homepage- Add Tools, Files that will be accessible to students

a. The Course Toolbar-

You can select which tools to be added to the course tool bar from Add to Course
Toolbar.

To add tools, next to Add to Course toolbar, click the tool name. The tool is added to the
toolbar.

Build Teach Student Yiew Welcome t
Basic View ] Power Yiew j Content Inventory j H File Manager }@Search &, Cont]
Add to Course Toolbar: Calendar (3] Assessments (@ Assignments &) Chat and Whiteboard More Taals™
Course Toolbar: . . .

(tools always visible) 2y _Mail™ [B] My Grades™ IS Announcements™

@ Toolbar Settings

There are some tool that might be under More Tools. Click on More Tools to see all the
tools available that can be added to the toolbar.



Build Teach Student Yiew Welcome to Yista - Introduc

Basic view | Power Vieww Content Inventurvw Efile Manager . Psearch @ cContertimport | [Jeg
Add to Course Toolbar: Calendar @j'_j Assessments @ Assignments &) Chat and Whiteboard More Tools™

Course Toolbar: . . .
{tools always visible) 2 Mail¥ | [A] My Grades™ | IS _announcements™ | 3¢ Discussions

D Toalbar Saettings

File Manager —

You are currently on: fir Home Page @ Local Content

Go to >
|

To Move or Remove tools —

To Move tools, from the Course toolbar, click the tool you want to move and from the
menu that appears, click Move Left or right icon (green arrow).

To remove a tool from Toolbar, click on the tool and from the menu that opens up click
Remove.

Build Teach Student View Welcome tg
Basic view | Power View j Gontent Inventory j H File Manager D search & Cont
Add to Course Toolbar: Calendar @] Assessments @ Assignments &) Chat and Whiteboard Mare Tools ¥

Course Toolbar: . . .
{tools always visible) 3 Mail™ | [A] My Grades™ | I8 _Announcements™ |

@ Toolbar Settings

E3
Goto 5 [# Remove
ﬂ You are Move Home Page
Add to Home Page | Go to Mail tool

Note- Some tools cannot be added to the Homepage and if you choose to use them in the
course, you MUST add them to the toolbar for students to access them for example, Mail,
My Grades, Calendar, Announcements etc.

b. File Manager-
From the Build tab, click the File Manager.

In the File Manager, you can-

Upload and download documents and files from or to your computer
Create folders to organize files

Move or copy files in folders

Rename files

Delete files from the File Manger
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Build Teach Student VYiew Welcome to Vista - Introdu

Basic view | Power View | Content Inventory | B File Manager | Pgearch & Content Import | [JB
File Manager &3 Kent State Un... » Training Modu... > Welcome to Wi.. > Introduction > Section Conte...
£ Kent State Univer [1]1[21 [3] [4] [5] » »M of 18 | item 1..5 of 86 | Edit Pagi
[] Name & Public Type Size Last Modified options 2
-7 My Shartcuts [ O 2SIMULATION200E, s Yes  MS Excel 198K Movember 17, 2005 B & %
1 D_audio_test Storyboarding.ppt Yes — Microsoft PowerPoint SBO3K February 22, 2005 B & % O
= My Files [] B_background 2.gif Yes GIF 2K April 26, 2006 B @ %
[ B _background.gif Yes GIF 4K February 25, 2005 B & % O
[] B_background.jpg Yes IFEG 23K February 22, 2005 B & 4
2 Down\oad| M Moue| Copy| Delete| Break Link | | Declare Character Set
Upload File| Create File| Create Folder| [11[21 [3] [4] [S1» M of 18 | item 1..5 of 86 | Edit Pagi
View WwebDav Info | Add Shaortcut |

Files that are added to the File Manager do not automatically get added to the Homepage
(you have to add them to the homepage, check section of Adding Content File)

c. Homepage
Header and Footer-

Headers and footers, much like banners on web pages, can be used to display welcome
messages or important information on the homepage and other organizer pages which can
contain plain text, images, url’s etc.

To Add Header or Footer to a page, click Add a Header to page-

You are currently on: & Home Page

Click here to add header to page

Option 2- Organize Content in Organizer Option 2-learning Module™

Pages™ 17”«.,,> =
i &

Faculty , Office hrs - @am-5 pm, 131 Moulton Hall, Email-faculty@mkent. edu

On the next window, if you choose you can write html codes. If not then select HTML
creator ON (by default its set to Off).In this window you can add, format text, add url’s ,
images etc by using option on the top of the screen.



E-ll'—:al_tz or ::Edit Header HTML creator
reator
+— n/Off

& on O oOff On/o

2 [ | ks E,M|n c‘>-|5tandard ~ | [Default] ~ (15 v| B |7 U

A EEIEEx < | BHEW|E-E=E-EFEE|FA'E — ¥

| T E O E]
Welcome To Vista :

Options to
Format text

WY STy | Source View edit-on® Fro by RealObjects m

[ use this as the default header for the entire course. This will not overwrite existing headers.

Cancel

To Edit the Header or Footer, Click the Edit icon next to the header or Footer ( 2 )

d. Components-
Adding Organizer Page to Homepage-

Under Add to Home Page or Add to Organizer Page, click Organizer Page. The
Organizer Page section expands.

In the Enter title text box, enter a name for the organizer page and click Create. The
organizer page is added to the Home Page or organizer page.



Build Teach Student Yiew

Basic View | Power View j Content Inventory j
|

Welcome to Vista - I

E File Manager D search B Content Import

@ Toolbar Settings

Goto ~

3]

You are currently on: fi* Home Page

Add to Home Page

@)'_j Assessments »

@ Assignments »

&) chat and Whiteboard »
B content File »

% Discussions »

I% Learning Module »

L edia Likra allect

[[@ organizer Page »

Create a new organizer
page for your content:

Enter title:

Handouts

Welcome To Vista

Yista User Profile.doc™

Faculty , Office hrs - @am-5 pm, 131 Moulton Hall, Email-faculty@kent. edu

Create

[i5] Syllabus »

@ URL »

Editing Organizer Pages-
From the Basic View tab:

Locate the organizer page that you want to edit and click its icon or text link.

From the menu that appears, click Edit Settings.

Handouts™
=
qf Go to Organizer
& Edit Settings
L [# Remove
& Mowve

[1[E3 Mowve to Organizer/|

The Edit Organizer Page Settings screen appears.

1. Inthe Title text box, edit the name of the organizer page.




2. In the Description text box, add or edit the link's description.

Edit Organizer Page Settings
Settings
Title: Handouts-Week 1

Description: | articles to read

Selective Release
Available: ® ves / O Mo
i815et Release Criteria

Sa\.rel Cancel| i Save and aAdd Content|

The description entered appears next to the icon on the Home Page or organizer page
where the link is located.

Welcome To Vista
&
COption 2- Organize Wista User Profile.doc™ Handouts-\Week 1¥
@\5 Content in Organizer =) B Articles to read
\\\fé;fz) Pages™¥
=
Faculty , Office hrs - 9am-5 pm, 131 Moulton Hall, Email-facultydmkent, edu
&

Adding Content Files —

Note: Make sure you have your computer configured correctly before you can upload
files.

In order to add files to your course from under Add to Home Page or Add to Organizer
Page, click Content File. The Content File section expands.



To import existing files click Select File. The File Browser pop-up window appears.

Goto | ]

Add to Home Page

() Assessments »

& Assignments »

(=) Chat and ‘Whiteboard »
B Content File » <:|
¥ Discussions »

2 Learning Module »

Media Library Collection »
([ Crganizer Page »
Syllabus »

@) URL »

More Tools #

21 Content File »

Select how you would like
to add the file:

St Elle <::|

Create Content File |

Go to Content Filas

If the files you want to use have not already been uploaded to File Manager, upload them

now. Click Upload File.
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@ Choose Files - Netscape

AE=]

File Browser

Help

&) Kent State Un.. » Kent State

=
=

.o» Mista Orienta,.. » Mista Orienta... » Vista Orignta... »

Section Conte..,

Basic View

Advanced View

]

Vista Orientation

My Computer

e e B T e T D (AT

[ PPE--World Civ II.MSProducer
0 Quizzes

(1 Signup. doc

B space 7b.jpg

@ studentFiles

(1 Syllabus.doc

B test Box.himl

E] testGlossary. html
wista.jpeg

B Welcome. html
Winter.jpg

Unknown Binary |4
Folder

MS word
JPEG
Folder

MS wWord
HTML unis
HTML unix
JPEG (jpeqg)
HTML unix
JPEG

Add Selected | Cancel |

Create FD|E|EI" Create Fi|e| Upload File

T &) & S ] | jswasciptiPOPUR_EXPLORER_RIGHT .upload(); |

~ =

Next to File, click Browse to browse for the file you want to upload from your computer.
Your computer's file browser appears.

(2] Upload File - Metscape

Character Set:

Author:

Description:

Subject keywords:

[ automatically expand uploaded Zip files
Westarn European (Windows 12522[\']

Upload File
Destination: &3 Section Content
“File: m—

* Required field

Save | | Cancel Save and Upload &nother

11




Locate and select the file you want to upload. Click Open.

File Upload

Lok in: JD My Diocurments

=" Eﬁ_i]\-'ista User Profile.doc

£ I
|_,.=j (B 5ection Template.doc
My Recent | 5E passnegercéh
Documents lEl_]Nan L

=~ & ® ek E-

[y web Sitesz

[Z)My Received Files

IﬂMy Music
2 [CIMy eBooks
B [EE My e Sitesz.zip [E3My Chat Logs
- &b, qif (T3 Albums
Desktop  |iZ allFTleszip.zip (msn_files
|| == webshots Data MGl
(| vistamaterial Zksu
-—"j [E=3Unnamed Site 2 (=) 2abs
M Hosunins E::::]test_menu [Cgeneral
— fif-_‘-‘uRITznns [Cfsdf
!-';!" ;.:]Quality i,;_“]CyberLink
My Eamar i-ﬂNPNJS --'_'_“lCamtasiaFiIes
I My Webs | Z)Camtasia Skudio
. |
My Network File name: I‘Ji&ta IJzer Prafile. doc LJ Open
Places
Filesof type: [0 Files =

)\%ancel j
V A /

The Upload File screen appears with the path and file name in the File text box.To upload
the file and then upload another to the same folder, click Save and Upload Another and

repeat the same steps .

] Upload File - Netscape

BEX]

Upload File

Destination: &9 Section Content

*File:l::> C:A\Documents and Settings'\FPreetvMy || Browse, i

[ automatically expand uploaded Zip files

Character Set: \Western European (Windows 1252::\':
Author:

Description:

Subject keywords:

Sawve and Upload Another

Save Cancel

* Required field

Sy

Locate and select the files by placing a check mark against the name of the file. Click

Add Selected.

Note: To add multiple files to the homepage at once, place a check mark next to all the

filenames that you want to add and click Add Selected.
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i Choose Files - Metscape g@ 4
File Browser
£ Kent State Un... : Kent State Un... » Yista Orienta... » Yista Orienta... » Vista Orienta,.. »
Section Conte, ..
Basic View Advanced View i@ Quizzes Folder -
' O [ signup.doc MS Ward
O space_7h.jpg IPEG
D £ StudentFiles Folder
Vista Orientation [0 [ syllabus.doc MS Word
O BB test Box.html HTML unix
[0 [& testclossary. html HTML unix
M [ Wista User Profile.doc MS Ward 1
[0 [@ vista.jpeqg JPEG (jpeg) =
My Conplter O B welcome. html HTML unix
Il Winter.jpg JPEG I~
:> Add Selected | | Cancel
Create Folder| Create File | Upload File
M & A ©F E1 |javasciptPOPUP_EXPLORER_RIGHT selectlterns(); | E S

The Home Page or organizer page appears and the content files are added with a
confirmation message on the top of the homepage.

KENT STATE /ebCT | Help | Log out]
B Teach Student Yiew Welcome to Yista - Introductio
Rasic View Power View W Content Inventory j File Manager D search %3 Content Import (o] Backd

Component has been successfully added to Organizer Page. <:|
lAdd to Course Toolbar: Calendar @)'_j Assessments @ tssignments ) Chat and whiteboard More Taals™
ICourse Toolbar: . . ]
tools always visible) £y _Mail ™ [E]_tay Grades™ ! sl Announcemrents™ |
(& Toolbar Settings

5o to ™

H You are currently on: fi* Home Page

Add to Home Page -

G Assessments » Welcome To Vista

B sssignments » &

=) chat and Whiteboard »
B cContent File »

IEEs e ., Jption 2-Learnin Vista User Profile.doc™
3¢ Discussions » Z2\, Content in Organizer &}. Moduls™ D
: == - % —_—=
B} Learning Module » = JE‘E? es N

Media Library Collection »

Power View Tab-

13



The Power View tab gives you a tree-like structure of the course content. It allows you to
simultaneously view the contents of the Home Page and any organizer pages.

From the Power View tab, you can:

o Design the Home Page and organizer pages, by creating and adding components,
editing components, removing components, and ordering components.

o Design the Course Toolbar by adding or removing tools, and changing the order
in which tools appear.

e Access Course Customization.

e Access Selective Release Map

Move |[JTitle Linked to options

Preview

il Home Page Add/Edit
I header Header

I [l E| m Option 2- Organize Content in Organizer Pages

!
%

iz . header
iz |

Delete

3 &

iz
Expand
u
iz
iz
iz
iz
€
ic ¥ Yista User Profile.doc B
“ -~ footer Add/Edit

& | Delete Footer

=l

v

iip
W% % %N N EE SN N
(]
Dohoobooobooooooo
L =IE Ik =k Ik Ak Uk =Ik =UE

To View all the contents of the an Organizer Page or Learning Module, click Expand
icon ()

The Content Inventory tab-

The Content Inventory tab displays all of the tools available in your course. You can click
the name of the tool to access the main screen for that tool. Once in the tool, you can
create components or edit and manage existing components. Some tools allow you to add
the components to the Home Page or an organizer page from the tool itself.

14



The Content Inventory tab also contains a view of the Course Toolbar, where you can

add and remove tools.

Build Teach

Basic Yiew j Power Yiew

messages and file attachments.

Student View wWelcome to Vista -
Content Inventory |- Select - v || | ElEleManager | 2 search | % Content Impo
Content Tools Communication Tools Course Toolbar Visible
3B content File {S\\ Announcements {S\\ Announcements Yes
Create course content using the Send announcements regarding
HTML Creator, or upload files from  course events to selected users in @)'_j Assessments Mo
your computer, Content files can the course.
be added to the Home Page, @ Assignments Mo
other organizer pages, and learning Calendar
modules. Yiew and create entries for campus Calendar Mo
and personal events.
I% Learning Module &) chat and
; ) . ) No
Organize and deliver related course & Chat and Whiteboard Whiteboard
content to students via a table of  Create chat and whiteboard rooms,
contents or the Action Menu, where instructars communicate 3¢ Discussions Mo
with students in real-time.
() Local Content File Manager Mo
Reference large files that are % Discussions
available elsewhere, such as on a Stimulate class discussions by (=) Local Content Mo
CD-ROM, without slowing down creating topics relevant to course
online activities. content to which instructors and £ Mail Yes
X L students can post public B
Media Library _ messages. Media Library Mo
Create a glossary of image, video,
audio, and text entries that can be £ Mail [A] My Grades Yes
grouped in collections and linked to  Communicate with course users wia B
fram content files. privately addressed text or HTML My Progress Mo

The right hand pane contains a list of all tools which are available to be added to the
Course Toolbar and an indication of their visibility.

-To add a tool to the Course Toolbar, locate the tool name and under Visible, click No. It

will toggle to Yes.

Course Customization

You can customize the look of your section in Vista by-
- Selecting Course colors
- Modifying icon sets
- Adjust the page layout

As a Designer you can access the Course Customization interface from Basic View or

Power View.

15



Build Teach Student Yiew Welcome to Vista - Introductii

Basic Yiew ] Power Viewj Content Inuentnryj File Manager pSearch <Qﬁontent Irnport G]Bac
3 Toolbar Settings ) ) ’

Go to M

ﬂ You are currently on: f Home Page
Add to Home Page
Assessments » Welcome To Vista
&£ assignments » &

=) chat and whiteboard »
B cCaontent File »

. Option 2- Organize Content in Organizer =] Wista User Profile.doc™
)@ Discussions 4-9/{@; Pages™
I% Learning Module » W =
B Media Library Collection » .
(i@ Organizer Page » @ TDD' Cwerview ‘Iai|-facu|ty@kent.edu
SIS & [« course Customization #» z
) URL » ;
More Togls » | | Select what you would like X
to customize:
& Tool Overview Course Colars |

v

E Course Customization » |
= Icons Sets
i=p Selective Release Map

Fage Layouts |

g Selective Release Map

(1) Course Colors

To Select Colors, from the Course Customization menu, select Course Colors
Select Colors

Table Header and Footer Background Color

| I[hE —.

Color value: |144

[ High cantrast

Screen Background Color
| ae——— ]

Color value: |Wht

Apply | ! | Restare Default |
To change the background colors of the screen, move the slider and Click Apply.

(1) Modifying Icon Sets

You can replace the default images or change the way icons appear (image, text or both).
To modify icon sets, from the Course Customization menu, click Icon Sets.

16



1. If you want to use the existing icon set but replace an individual icon, under
Current Icons Used for this Course:

a. Click the icon, and from the menu that expands, click Replace Icon. The
File Browser pop-up window appears.

b. Navigate to the folder containing the files you want to attach. For help
with navigating or using any other feature on the File Browser pop-up
window, click the Help link that appears in the pop-up window.

c. Select the file and click Add Selected. The icon is changed.
2. Under Labeling, select whether you want content links to appear on the Home
Page and organizer pages as:
o animage with a text identifier underneath
o animage only
o atext identifier only
3. If you want to use a different icon set, under Change Icon Set for this Course,
select the style of icons that you want to use:
o The Photo and Casual icon sets are surrounded by a white square.

(iii ) Modify Page Layout
You can modify the layout of organizers by:

- Replacing icons
- Moving icons
- Adding Background images

- Changing number of columns of icons

17



Goto ~] ﬂ

Page Layout
Settings for Organizer: Home Page
Click the icons below to see the actions you can perform.

Dption 2- Organize Content in Organizer Pages™ =] “ista User Profile.doc™

)

& Replace Icon
& Revert to Original Icon

2 Mowve Right
Choose a background image:

Browse, ., Tile the image
Remove Background

Number of columns:
4w

[“]Use these settings far all organizers

Apply

1. Under Add to Home Page, click Course Customization. The Course Customization
section expands.

Click Page Layouts. The Page Layout screen appears.

If you want to modify the layout of a different organizer page, from the Go to drop-down
list, select the organizer page, and then click Go. The contents of the organizer page are
displayed.

Modify the layout of the organizer as desired:

2. Toreplace an icon:

To replace an icon, click it, and from the menu that expands, click Replace Icon.
The File Browser pop-up window appears.

Navigate to the folder containing the files you want to attach. Select the file and click
Add Selected. The Page Layout screen appears with the selected icon.

Note- If the image file is not in the File Manager, you will need to upload it from
your computer. See Add Content File section for details

3. To revert to the original icon specified for the course, click the current icon, and
from the menu that expands, click Revert to Original Icon.

To move an icon one space left or right, click it, and from the menu that expands,
click either Move Left or Move Right ( = ).

3. To add a background image:

a. Under Choose a background image, click Browse. The File Browser screen
appears.

18



b. Navigate to the folder containing the files you want to attach.

c. Select the file and click Add Selected. The Page Layout screen appears with the
path and file name in the text box. To repeat the image over the entire screen, select
the Tile the image check box.

4. To change the number of columns:

To change the number of columns of icons, from the Number of columns drop-down
list, select the number. Click Apply. The layout is modified.

Teach Tab

The Teach tab is where you interact with Students and manage your course.

Build Teach Student Yiew Welcome to Yista - Introduci

Course Yiew |Goto v Tool View j %Ma\l [B] My Grades L3 Announcer

You are currently on: Home Page

Course Management Tools %Grade Book %Group Manager | []Reports and Tracking é:gSelectwe Release Map &) Settings

Welcome To Vista

Option 2- Organize Content in

Organizer Pages
Z =

W\

Yista User Profile.doc Handouts-W¥eek 1
T @ = articles to read

Faculty , Office hrs - 3am-5 pm, 131 Moulton Hall, Email-faculty@kent. edu

1. Gradebook-
Grade Book is a tool that Section Instructors can use to manage section members.

Using the Gradebook you can —
e View, enter, and manage grades for all Students and Auditors

e Grant or deny access to the section for all section members.
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Student Yiew Welcome to Yista - Introduc

Course Yiew |Goto v Tool Yiew w R qades IS announce
Crade Book Change Column
Settings

B Grade Book BGroup Mans

Grades | Memhers Wi All Custom Wiew SCORM Grades Create column: | - Selecttype -+ ﬂ column Settmgs|

Find Members Show all Members Reorder Columns [1]of 1 | Items 1..16 of 16 | Edit Pag
[] Last Name ~ Eirst Name Basic Differenti Assignment 2 * User Id ~ Role = Assignment5 ~ Midterm ~

Alphanumeric 4 Alphanumneric Guiz Nurmeric Alphanurneric Alphanumeric Alphanurneric Caleulated
[out of 15) (out of 100)

O |moore = Caral crioore3 Teaching Assist:

O|one = Auditor - - auditorl Auditor -

[0 |palvankar = Preeti ppalvanl Section Instruct

O |palvankar = Preeti ppalvani_admin |Section Instruct

O | student = Demo studentll Teaching Assist:
Add/Remove b0 |Demo - <55 webct_demo_23 | Student -
Members Demo = Import/Export from studentl Student =

= TR P Nl [l PR P

— pemo <| Spreadsheet 3|

4 gend Mail| Export to Spreadsheet| port to SIS |- Select - v ﬂ Grant Access |  Deny Access | | Remove
Y
Add Members| Import from Spreadsheet | Yiew Audit History|

2. Reports and Tracking

With the Reports and Tracking tool, you can run reports on various Student activities in
your course during a specified date range.

[T Reports and Tracking

Select a Report Type

@ Summary of Activity
Provides an overview of general student activity.

Tool Usage
Provides an overview of how often tools, such as Assessments, Assignments, or Discussions, are used.

Component Usage
Provides an overview of how often components, such as a quiz, an assignment, or a discussion topic, are used,

Entry Page or Toal
Provides an overview of the pages or tools most frequently used as course entry points,

Exit Page or Tool
Provides an overview of the pages or tools most frequently used as course exit points,

Content File Usage
Provides an overview of the content files viewed most frequently,

o O] O] O] ©

Student Tracking

Provides a detailed summary of activity information for individual students,
Select a Date Range for the Report

Start date: September ¥ || 29 % |, 2006 % ||4 % |17 ¥ PM

End date: October w6 v, |2006 ™[4 %17 @] PM |»

Run Renurtl
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3. Group Manager

The Group Manager tool allows you to group section members in your course.

Build Student View Welcome to Vista - Introduct

Course Yiew |Goto v Tool View j Bymail | B My crades | I3 Announcernd

Group Manager

g Group Manager BhGrade Bo
[11[2]1 [31[41[51 wwmM of8 | Items 1..1aof8 | Edit Pagi

[] Group Name Sign-Up Sheet Title Description Members options

[ Project 1% - Work in groups on Cemo Studentl, Demo Student2, Demo Studenta &

Projects assigned to
each one, Submit the
final draft of the paper
by 16 April.

& Send Mail| Remowve All Members| Delete| Create Group Activity: |- Select - v (@]

Create Groups

There are three options for creating groups in Group Manager:

1. Create custom group
2. Create multiple groups
3. Create groups with sign-up sheets

Build Teach Student View Welcome to

Course View |Goto v| | Tool view Bamail | [B]My Grades

Group Manager

Create Groups

How would you like to add members to the groups?
(@ Create custom group

{Create a single group and choose the members you want to add to it}

y Create multiple groups

{Create empty groups to which you can add members later or create groups in which Students are randomly distributed.)

(O Create groups with sign-up sheets
{allow Students to select the groups they want to join by using sign-up sheets.)

Continue | | Cancel
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Student View tab

Build Teach Student View Welcome to Yista - Introd)
& B [coto v| T mail [B] My Grades 9 Announc

You are currently on: Home Page

Welcome To Vista

Optian 2- Organize Content in
Organizer Pages

Wista User Profile.doc Handouts-Week 1
R @ Articles to read

Faculty , Office hrs - 9am-5 prm, 131 Moulton Hall, Emnail-faculty@kent, edu

The Student View tab allows you to view the course as it appears to students. This gives
you the opportunity to test the appearance and usability of your course.

When you first access the Student View tab, you are taken to the student view of the
Home Page. From there, you can access the student view of all of the components that
have been added to the Home Page or to the student view of the tools that have been
added to the Course Toolbar.

When a course is created, a demo student is automatically created, assigned a default user
name, and added to the course (which appears in the Gradebook as Demo Student ).
When you access components or tools from the student view tab, WebCT automatically
recognizes you as the demo student, allowing you to use the tool or component as a
student.
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